Integrating ezeep with Nexudus

You need two things to get started: an account with Nexudus and an account with ezeep.
Navigate to:

- https://spaces.nexudus.com/Login/Register?lang=es to register for your Nexudus Space account.
- Create an account for ezeep at https://accounts.ezeep.com/auth/signup/ .

Now that you have both accounts created let’s set them up.
Follow these steps on your Nexudus Spaces account:

* Products and Resource Rates: You must set up two products on your Nexudus Spaces account, one for black and white copies
and another for color copies. You will also have to add a Resource Rate so that you can manage the credit you assign your users.

« ezeep app: Go to the Apps section via your Nexudus Spaces dashboard and link your Nexudus Spaces account with your ezeep
account.

Below, we'll explain each of the steps you need to take:

Installing the ezeep app

To link your ezeep and Nexudus Spaces accounts, go to ezeep.spaces.nexudus.com. If you're not already logged in to your
Nexudus Spaces account, you'll be required to do so. Follow the steps below to integrate the app. Go to the left side menu on the
main dashboard screen and click on the ezeep app shortcut. You'll be redirected to a URL where you'll have to enter your ezeep
account user details.

Ezeep (beta)
Invite members to use ezeep to print.
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 The app will then ask you to select the users that you want to invite to print. You can skip this step and do it later, if you want.

Select members

Select the members of your space you want to sync into ezeep app

Select all

v Carlos Almansa carlos+sandbox333@nexudus.com

carlos nexudus calmanballes@gmail.com

Carlos Sandbox01 carlos+sandbox01@nexudus.com

[ INVITE SELECTED USERS e

Adding print products

In this section we're going to add two products that will manage black and white and color copies, which you will then link to your

ezeep account:

+ Go to Billing > Products and click on the Add Product button. If you would like more information about how they work in Nexudus

Spaces, go to the Products section on the Nexudus Spaces Knowledge Base.

Home List of products a

Cl Name

= Proyector | 5.00 5 menths age
(] ‘ 10 day passes ‘ 100.00 ‘ s months ago
o w 505 bookings meeting rooms 50.00 | [ visiow ] [ S months age
o ‘ Uso aparcamiento bicicleta ‘ 20.00 ‘ 5 months ago
o ‘ Parking | 10.00 ‘ [ 19 days ago

(i) SHOWING 1 TO 5 OF 5 RECORDS.

| setect il | unsatect all [ Reverse Jif export fil L Date Range

8 More Actions... » L

" @ Add Product
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- Add a name, description and the product’s price. You can also fill in the tag fields, and enable the Visible option, etc. We're going to
call the product B/W Printing copy.

[Name - B/W Printing copy ]_ n

THE TEXT TO DISPLAY IN THE MEMBER ACCOUNT AND IN THETR INVOICES

1
[D-uriplidn = B/W Printing copy L e

DISPLAYED IN THE SPACE WEBSITE

Tags

GROUPS PRODUCTS INTO DIFFERENT CATEGORIES, FOR EACH TAG WE'LL CREATE A SUB-MENU IN THE SPACE WEBSITE NAVIGATION

Display Order *

SETS THE ORDER IN WHICH TO DISPLAY THE SERVICES IN THE SPACE WEBSITE. LOWER NUMBERS ARE DISPLAYED TOWARDS THE TOP

visible ==

INDICATES IF THIS EXTRA SERVICE 1S VISIBLE IN THE SPACE WEBSITE

General - Price

[unit Price * [o.bs ] ] o

+ Check the list to make sure that the product was added correctly.

i I T
L W Printing coj 0.05 NOT VISIBLE about a minute i)
|| /2] arw proting cony | [orvisio b a0 | 0xo ||

* Repeat the process, this time for the color printing product, for example, you can call it Color Printing Copy. Check the list to make
sure the product was added correctly.

1| srw prineng cony | | sbout » minue ago | 0v@
! ! | ! |
‘ Ll | color printing Copy 0.10 less than a minute ago Q.®

Adding a Resource Rate

You will now need to add a Resource Rate, which you can use to assign a number of free copies to members as part of their price
plan or via a bundled product. To do so, go to Billing > Resource Rates and click on Add Resource Rate.

=)

ATEWAYS RESOURCE RATES TIME PASSES PRICE PLANS

L | Uso sala de reunién 20.00 1. Minutes | NOT DEFAULT PRICE

o e oo JES
| |

| (8] | Meeting Room use | 20.00 | 1. Minutes | | 0T ONLY FOR CONTACTS [l HOT onLy For mimbens I S
i i i i f f t !

Ll | Créditos de impresién | 1.00 5. Uses NOT DEFAULT PRICE NOT ONLY FOR CONTACTS g (»

| () SHOWING 1 TO 3 OF 3 RECORDS.

|1 Select All I Unselect All I Reverse m Export m (] Date Range |r

More Actions... ¥ ) Add Resource Rate
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+ Then, fill in the name and the description. Enter 1 in the Price field and select 5. Uses from the drop-down menu in the Calculate
Cost In field, which will correspond to one print unit in ezeep. We're going to call the product Printing credit.

General - Price

2 The price of this extra service If purchased on Its own and not as part of a price plan.

Price * 1
PRICE FOR EVERY USE, HOUR, DAY, WEEK OR MONTH OF USE OF THIS TYPE OF RESOUR

Calculate Cost In 5. Uses

THE INIl'Hxi\'. THE PRICE ABOVE IS FOR. WHEN LENG MINUTES, THE PRICE ABOVE RE w‘RI'ENI!} THE COST OF 1 HOUR AND WILL BE BILLED IN 15 MINUTES

Linking products and resource rates

Once you've set these Products and Resource Rates, you must link them in your space settings. To do so, go to Space Settings >
Integrations via the dashboard.

=
Space Settings

Billing

Sacial [~
Bookings
Twiter Handle
Features
= Your Twitter Handle, without the '@' symbol.
Space Website
Access lickr account
[ Integrations ]
Payments Facebook

Email Server

Google Analytics Account Code

« Then, go to the ezeep (cloud printing) section in the Integrations tab, and choose the following settings:
- Printing credit extra service: Choose the printing credit resource rate that we just set up.
« Color printing product: Choose the Color print product you just added for color printing.
* B/W printing product: Choose the B/W print product you just added.
« Click on the Save Settings button at the top right of the screen to complete the process.

ezeep (Cloud Printing) (]

[ Printing Credit Extra Service | Printing Credit v l
Use this extra service to give a number of pages for free to members as part of their price plan or via a
bundled product.

[ Color Printing Product Color Printing Copy (0.10) '] o

For each color page users print, a unit of this product will be added to their account.

[ B/W Printing Product [ B/W Printing copy (0.05) ']
For each b/w page users print, a unit of this product will be added to their account.
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You will need to adjust some of the settings on your ezeep account to complete the integration between the two platforms. Just to

recap, as we've mentioned before, when you link Nexudus Spaces with ezeep through our app, you'll see a screen where you can
invite users to use ezeep.

Select members

Select the members of your space you want to sync into ezeep app

Select all

v Carlos Almansa carlos+sandbox333@nexudus.com
carlos nexudus calmanballes@gmail.com
Carlos Sandbox01 carlos+sandbox01@nexudus.com

[ INVITE SELECTED USERS e

Then, you must go to your ezeep account dashboard via the link https://portal.ezeep.com and enter your username/email address
and password that you set up when you registered.

Signin to ezeep

You've successfully signed out.

I k_mail I o

Password e
SIGNIN e

/ Staysigned in
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We're now going to explain the main elements you need to configure via the ezeep dashboard.

Groups

When you link your ezeep account to Nexudus Spaces and invite space users to use this service, a Group called “Nexudus” will be
created by default, which will include the users that you've invited. You can access and view this Group in your ezeep account via
the side menu: Users&Groups > Groups > Nexudus.

User policies

ezeep has Policies so you can set the conditions for the print jobs that are sent through the platform. In this section, we're only go-
ing to explain how to set up ezeep so that the integration works with your Nexudus Spaces account. If you would like more informa-
tion about ezeep, you can visit the ezeep support section, here https:/www.ezeep.com/help/

We generally only need to create two Policies on the ezeep account for the Nexudus Spaces integration: one for black and white
printing and another for color printing, as shown in the following image:

YOUF PO“C'eS Manage how different people can print on your printers
Dashboard Ca
Nexudus(Color) Nexudus(b/n})
Users & Groups E
Policies o~ | 100 100
+ 1 user group 1 user group
Printers = Add new policy |
1 printer 1 printer

Print now ®
History (D) =

n

Creating a policy on ezeep

As we've mentioned above, we're going to create two Policies; one for color prints and another for black and white prints. We're
going to call them Nexudus(Color) and Nexudus(b/n).

To do so, go to Policies > Create your first policy.

Users & Groups L

[Policies - ol
No policies

Printers -~

Print now ®

History L]

Then, on the next screen, fill in the Name field and select the Group you want to add it to.
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Nexudus(color) °

USER GROUPS SETTINGS

Select the user groups for this policy.

ﬂNexudus 2 Test

In the Settings (1) tab, select Full color (2), and set the prices. Users will Pay per page (3) but you need to leave the price as 0.00
because we have already set it in the Products section on your Nexudus Spaces account.

Nexudus(color)

SETTINGS

Define how the members of this pelicy are allowed to print.

Set Prices Free e
SET PRICING 000 € Perpage °

Important note: Make sure that the price per page is set as 0.00 so that it

‘ Pay per page \

works correctly.

Lastly, choose the printer you want to apply to these Policies in the Printer tab. To complete the setup process, close the screen by

clicking on the cross icon at the top right of the screen.
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X

Nexudus(color) /

PRINTERS

Select the printers all members of this policy should have access to.

Send To OneNote 16 ﬁ HP Deskjet F2200 series = Send To OneNote 2016 .

PDF Ezeep L] Microsoft XPS Document Writer . Microsoft Print to POF L4

Fax »

You'll see that the Nexudus(color) Policy now appears in the menu.

Your POlICIES Manage how diff
Dashboard o
Nexudus(color)
Users & Groups. 8:
Policies [ 0
+ 1 user group

Printers (] Add new policy .

1 printer
Print now ®
History (D]

Lastly, you must repeat the process to create the Nexudus(b/n) policy. Follow the same steps, entering Nexudus(b/n) in the Name
field and choosing Black&White for the color Setting. The remaining settings are exactly the same as the other policy.

To recap, we've explained how to add Users and link them to a Group and also create Policies. Once you've configured these set-
tings, the integration process is complete, and you can use ezeep on Nexudus Spaces.
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Printing via ezeep
We're now going to show you how coworkers can print via ezeep and what would happen on your Nexudus Spaces account.

+ Coworkers can print from their ezeep dashboard via the Print now tab, by clicking and searching for the document.

2 Print NOW print to any ezeep-connected printer
Dashboard s
Let's print something,.
Users & Groups P Go ahead and drop or select your documents
Policies [ o
Printers -
.[Print now ®
History a9
calmanballes@gmail.com &

« It will take a few seconds for the file to upload to the server.

Uploading

96%

* Then, the coworker can select the printer and printing options he or she wants to use. The process is completed when they click
on Print.
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Pri nt NOW Print to any ezeep-connected printer

€ Back to printers list PRINT Cancel

@ Microsoft Print to PDF 1of44
ECOMODE @ deskmag @ COWORKAHOLIC
PAGES ® All COWORKING
FORECAST
1-44
COPIES 1

» Advanced settings 201 6
COWORKI
OUTLOOK

* The process will be complete in a moment.

High Five!

) To be sent

BACK TO UPLOAD

+ A confirmation message will then appear on the screen.
« If you go to the member’s account via the Nexudus Spaces dashboard, you can see that the print job sent via ezeep has been
added to the Products tab.
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Summary

General

Contact
Billing 1
T T 5w Printng & J HoT RecURRENT R WOT THVOICED | T e S
Contracts ( slliidh 1 & @ ]
= 5| rarking I e | e e o o
Profile | |

= (i} SHOWING 1 TO 2 OF 2 RECORDS.
Integrations

E_Sclact AII_I_UnsnIm AIII hvam_m_ Exponﬁ_ Date Range |
Notes s = i =

Tasks

Files
Messages
Booking Credit
Bookings

Charges

[Producu l

« This product will be added to the next invoice that is raised for the member.

As you can seg, it's easy for coworkers to print using this process. Integration with Nexudus Spaces is completely automated and
will save you a lot of time as you will not have to keep track of who is printing what.

Happy Printing!

www.ezeep.com
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